Hitsh ACCOUNT MANAGEMENT
USERS ACCOUNT JOB AID

This job aid show how to manage users associated with your Hitch account by adding, editing, or deleting account users.

FROM THE ACCOUNT MANGEMENT PAGE
Account
American Automotive Company (American Automotive Company)
1. From the Account Management page options on Management
the left, click Users B user rofie
All Users 48
. . B company
The Users screen will display. B companes e —— "G remenn
Q@ Locations adrin filip jov 888.888-8888
M notification Settings

TO ADD A USER W
All Users 48

1. Click Add User N ey
The window Add Peer User will appear.
i
COMPLETE ADD PEER USER INFORMATION
. . 9y
1. Complete the personal information: o« d
e First Name Add Peer User
e Last Name
e Email —
e Phone s
e Select User Groups from drop down list —
e Select User Roles from drop down list
2. Click Save
The added user and their information appear on user list.
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Hitsh ACCOUNT MANAGEMENT
USERS ACCOUNT JOB AID

This job aid of the Account Management — Users account page continued

TO EDIT USERS INFORMATION
All Users 49 m
1. Click the three dotleI located to the right of the o G retresn | [ R mos Tobte sevcincs
selected user
2. Select Edit from the drop down list :
The window Edit Peer User will appear. :
EDIT INFORMATION 5
3. Edit User information where needed «®p
) . o @
4. Click Update when finished -
Edit Peer User °
; NOTE: Contact a RunBuggy Administrator to
change information that is grayed out on screen. Ben Silver
+1 555-555-5555
Cance | Update 2
TO RESEND USER'S INVITATION sdminigheieays comi (]
1. Click the three dots IZI located to the right of the o e s B E
selected user ss5.555.5555 e e e eEo
2. Click Resend Invitation to user to join the s R
platform 2 Remove
Terms of Service hF-02-04 2025 420775k
TO REMOVE USER’S FROM PLATFORM . —— T a— ‘
1. Click the three dots| : | located to the right of the e
selected user
2. Click Remove to remove user from the platform oo semse e bsckianood 2
2
Jones 555.552-2225 coryjones@gmail o nvitatioR
hf-02-04-2023-4e0779b

Ilitﬂll POWERED BY Rutfuggy

Hitch_Job Aid_Account Management Page-Users Page_Rev 2_02 15 2023
Copyright © 2023 RunBuggy OMI, Inc. All Rights Reserved. RunBuggy Confidential Information - Subject to NDA




