GRID VIEWS JOB AID

This job aid shows how to view, transform, and utilize the grid views in RunBuggy.

TO VIEW THE DEFAULT TABLE

On Hold

1. Navigate to the transportation page located on + Create an order Ready  Assigned  Unassigned
the left pane

BS Dashboard

The default table screen appears. @ orders 45 Results

2. Click to toggle the grid view _

A comprehensive list of orders with details displays. | EEER L EEE R

DB Transportations

Unassigned 45

Ne filters applied C' Refresh
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TO VIEW FULL SCREEN

Completed List 1 Dual View

1. Toremove the map and view full screen,
click List HH =

Barstow
o
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GRID VIEWS JOB AID

This job aid shows how to view, transform, and utilize the grid views in RunBuggy-continued.

FULL GRID NAVIGATION-ORDERS BY PICKUP STATE G rerren
1. From the State COIumn' CIiCk the E iCOn TONAL = PICKUPCITY = PICKUP§ = DROPOFFS. = PAYOUT
from the menu
2. Select the state to search _ = e
3. Click Apply P:::Om N ‘ | ke
Onterio L 00.00
All orders with vehicles being picked up from the w Oz "5
. Mountain View| ca = 345
selected state will appear. - 2 »
San Diego o E oT .-
: ca E L 244
‘ NOTE: To clear this filter, click the X icon ca - 550
or click Clear All Orders o e
cAa E = 00
ca E N 400
ca ~ 06
NY }
ca E _ | Clear
ca E - )
CA Temeculs CA $10546
FULL GRID NAVIGATION-GROUP ORDERS BY PICKUP
STATE
. Assigned 6
1. From the state column, click and drag column
intO gray bar No filters applied
. . . i B 1
A” orders Wlth VehICIes belng pICked up from the REFERENCE NUMBER GROUP CREATED DATE VEHIC
selected state(s) will appear. o . At g
NY(6) q
2. Click arrow to expand row and look at order > &0 g
. > IL(1) q
details R |
> MI(1) q
., NOTE: To clear this filter, click the X icon
or click Clear All Orders
TO REARRANGE ORDER OF COLUMNS @ seresn ] [ 88 seser v s
1. Click and drag columns to desired . r——— T
area CTIETS appn
T-005490159 AZ 10/11/2022 09:04 AM - 1M
TH-000026051 AZ 08/26/2022 04:49 AM 1M
TH-000033645 CA 08/26/2022 05:37 AM 1 E
TH-000029427 CA ! 08/26/2022 05:08 AM 16
TH-000114987 AZ 08/29/2022 05:03 PM 16
TH-000065971 CA 08/26/2022 10:15 AM 1M
TH-000091529 CA 08/28/2022 05:49 PM 1M




GRID VIEWS JOB AID

This job aid shows how to view, transform, and utilize the grid views in RunBuggy-continued.

TO ADD A COLUMN

C Refresh ER} Reset Table Settings

57

1. Click Columns from the menu bar

2. Click a menu option to add to grid view o B [earh.._ 3
o =) IVWPFT1K16M788859 : g
3. Click menu bar to save and close vm | swmsmononss D s | .
=) 3VWPFT1K16M788859
Column is automat|ca||y applied TR WAULT68ED3A303329 Pickup Address Z
afm 1FTMF1EB2AF967077, 3C6TDSKTXCGOS Pickup Auction Code §
1R WAULT68E03A303329 b E T e
Pickup Contact
=) WAULTE8E03A303329 —
1@ WAULTEBE03A303329 o d
TO ADD A FILTER TO YOUR GRID DROPOFF CITY PAYOUT STATUS Pickup Notes
San Diego $146.01 Driver Arrived e g'
1. Click Filters from the menu bar
. . San Diego $146.01 Vehicles Signature Delf . e
2. Select filter(s) to add to grid = — ° b
. . Ontaric 553944 Driver Accepted - 2
3' C“Ck Apply to apply the Chosen f||ter(3) San Diego $321.06 Driver Assigned e p—
4. Click menu bar to Close San Diego 570.06 Driver Accepted Dropoff Address
San Diego $126.01 Driver Assigned Dropoff Auction Code
Orange 333703 Driver Arrived ———
. . . Ontaric $95.34 On Hold
Filters are added to grid view.
Irvine 512591 Driver Accepted
San Diego $146.01 Driver Accepted B Select A
San Diego $126.66 .
Irvine £11510 Driver Accepted
Richmond 592794 On Hold e e
Richmond $1218.37 Vehicles Signature Delin sh_123
Richmond $1218.37 Driver Assigned
Ontaric $146.62 Vehicles Signature Deli
Lake Success 517470 Driver Assigned
Queens $163.50 Driver Assigned
Glendale $853.26
San Diego 514601 Driver Arrived
San Diego $605.90 Signature Picked-Up AUto Apply r
San Diego $146.01 Vehicles Signature Delf Apply Gric ‘ Crear




